
GIS Fellow 

Job Code/Title:   

Department:  Data and GIS Services Job Level:   

Supervisors:  Joel Herndon Job Family:   

FTE:   FLSA Status:   

Ranked:  No Term:   

Date Created/ Reviewed: January 17, 2014  

Position Summary 

As part of the Data and GIS Services, the GIS Fellow provides support and training for 

classes, teams, and individuals working on digital mapping projects.  Additionally, The 

position helps develop online resources for assisting researchers using digital mapping at 

Duke.  S/he also participates in the larger Data and GIS instruction program.  The 

position reports to the Head of Data and GIS Services. 

Responsibilities 

 Advises, consults, develops and provides technical support and training to 

researchers from all academic disciplines in GIS mapping, GIS analysis, and web 

based maps/digital projects. 

 Participates in the Data and GIS workshops and training sessions. 

 Supports researchers in the Data and GIS Services Lab with GIS visualization and 

analysis questions. 

 Creates guides and interfaces to enhance information visualization at Duke 

University. 

 Supports research groups with proposal development for external funding for GIS 

activities. 

 Performs other duties as assigned. 

Supervisory Responsibilities 

 None 

Qualifications 

It is the expectation that all Duke University Libraries staff members will demonstrate 

exceptional workplace behaviors in the execution of their specific position 

responsibilities. These behaviors are customer focus, collaboration, creative problem 

solving, continuous learning and a commitment to diversity.  In addition, managers and 

supervisors are expected to help develop a common vision by providing clear direction 

and priorities, clarifying roles and responsibilities, and promoting mutual understanding 

through effective communication.  They are also expected to take the time to effectively 

plan and evaluate performance, provide feedback, recognition and coaching, and develop 

employees to achieve their personal and organizational goals.   

 

  



Education: 

Required: At least a masters degree or enrollment in a graduate degree program in a 

field utilizing GIS tools.  Candidates with an equivalent combination of education and 

experience will be considered. 

 

Preferred: Experience developing web based GIS visualizations. Experience with a 

variety of web based GIS platforms and standards.  Experience with data and statistical 

software. 

 

Experience:  

 

Required: 

Demonstrated experience using GIS software in applied research.  Experience using 

ESRI ArcGIS software. 

 

Preferred:  

Experience developing web-based GIS visualizations. Experience with data and statistical 

software. Familiarity with non-ESRI GIS platforms. 

Working Conditions 

 Must be able to work in an environment in which exposure to materials 

containing dust and mold is possible  

 Normal office environment 

 Occasional weekend shifts required. 

 Occasional travel required  

These statements are intended to describe the general nature and level of work being 

performed by the employee in this position. They are not intended to be construed as an 

exhaustive list of all responsibilities, duties, and skills required of a person in this 

position. 
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